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Instructions for Updating Your Membership Profile
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http://www.ottertailcountry.com/

3. Enter your Username and Password.
If you have forgotten your Username or Password, request this information by
emailingnick@eastsilentresort.com
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Please Log In

You have not logged in, your email address an
is incorrect, or your account has been suspen

Email Address: test@test.com

Password: ‘toooooool

4. Click on the AClick here to manage your Db
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Manage Your Business

Click here to manage vour business
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5. Updatethe General Information Section.

e Namel Contacthick@eastsilentresort.corhbusiness name needs updated.

e Displayi Display or suspend your business profile.

e Latitude/Longitudé Only use this feature if your businessot displayed
accurately on the searchabl e map. Thi
recognize the address. After ensuring that the address has been entered
correctly, you may force the pins location by entering the exact Lat/Long of
your business

U Identify the exact Lat/Long of your business here:
http://www.satsig.net/maps/iangfinder.htm
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General Information

Mame: Maplewood State Park

Type: Entertainment

Display: ® Show on site (O Suspend

Latitude: (in decimal natation, Ex: 46.5573) 1
Longitude: (in decimal notaction, Ex: -96,0837)

Description: Rates:

The maple forest turns brilliant shades A
of orange, gold, and red in the fall. =
Eight major lakes and many ponds

offer vater lovers places to swim, fish,

bost, 2nd simply relzx. Lake Lida haz @
Contact: l:l
Phone: W
Street Address [39721 Park Entrance
Gity [Pelican Rapid=
State [
Zip W e

& mnternet H 100% -

Descriptioni Provide general information about your business.

Rates If applicable, povide general cost of goods or services.

Contacti Provide name of business owner/manager or email address.
Phonei Include businesses phone number.

Address Mailing address to ensure business is reflected accurately on map.
City i Mailing address to emse business is reflected accurately on map.
Statei Mailing address to ensure business is reflected accurately on map.
Zip1 Mailing address to ensure business is reflected accurately on map.
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6. Updatethe Graphic, Brochure, and Links Section.
e Website Link Insert your website url (e.avww.yourbusinessom).

Please notethis option will only be available if you have purchased the direct website
link as part of your membership.
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Graphic, Brochure, Links, and Keywords

Website Link | www.yourweb.com |

Avalablity Link | www.youra vailability. |

¢ Availability Link 7 The avaihbility field allows allbusinesses to link to

their availability (e.g. lodging vacancies, tee times, dining reservations).
Please Note: A availability toolis notprovided omaintained directlypy the OTC
website

Options for displaying your businessevailability include:

U Insert nothing in thavailability field. For lodging facilities,fia link
is not provided, the system will automaticgdyut : APl ease cal |l
availability.o For all other members
will be suppessed.

U Insert the availability url provided by your property management
software (e.g. Vacation Master, RezOvation). This link will provide
your visitors with Areal timed acces
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[ pelete image
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e Page Imagé Insert a picture or logof your busirss The system will
automatically resize the image to fit the space.

e PDF1i Insert a PDF file of a brochure, special, menu,Remember to
keep the file size low so dialp visitors can read your information.
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7. Update Seasonal Information
Include speific information about youbusinessluring the different seasons (i.e.

summer, fall, winter and spring). Based on the time of the year, the database will

display the appropriate content. For example, text from the winter text box will
currently be disfayed.
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Seasonal Information

Summer Fall

Winter

Spring




